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MENORANDUM FOR: Chiefs of DI/P Bexdor Staffs and Arsa Divigions

ATTENTION: Cidefs of Support
SUBJECT: Pmpmtian}aad Distribution of Admindstretive Flans,

1 8 l{n . I

3o b hafe of [ dated 29 January 1957, pleces 25X
T gl

respansibility with the Senlor 5% eoncemed with a project to make
sppropriste separate distributions of approved Project Qutlines and

Addnlatrative Plana,

2, In order for the Senlor Staffs to make appropriate distribution
of the Adninistrative Plans, it is necessary that the Chiefs of Support
in Ares Divisions (or Senior Staff when a projeat is being opersted by
& Seudor Staff) provide the Semlor Staff with an ordginal of the Admini s-
trative Plan plus sufficilent copies to acoomplish the following dietrd-
bution: .

Original, plus 1 copy - Finange Division

1 oopy = Budget Mwvisien
1 o - Audlt Staff
£ ﬁu - Gommarcial Staff
{1 oopy to be sent
25X1C4E
1 sopy - & Staff
1 eepy = Benlor Staff concerned
S coplea - Ares Division ooncerned

1 eopy for eaah element whioh ¢oordinated on the Admin.

3. In the preparation of the Administrative Flan, it is suggested
Mnﬁnﬁ:%ﬁo{h&dmmﬁa&momm;}h«ﬂm%m
typevriter together in exder to produce in & singls process an original
{for approval y DD/P and DO/5 or their designees) and pufficlent eopies
for the required distribution. The gitto mester ahould be run-off by
the Divielion, and the vesulting Administrative Flan eoples, aleng with
ths sriginal, subedtted to the Senior Staff. 25X 1A9A
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- Deputy Director (Support)
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